Examples of justifications which are not acceptable :

1. The piece is unreadable : our accounting services are systematically refusing any piece that
is illegible
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2. For services billed by the partner institute itself : supporting internal documents have to be
joined to the invoice, a global invoice is not enough. See the example below : a list of
payments (names, sighatures) would have to be joined, to justify the ‘allowances’ billed.
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3. Invoices not marked as ‘paid’ or not duly numbered : every invoice/bill not duly numbered
and not marked ‘PAID’ will be refused. See the refused example below.
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4. Non-eligible invoices

15t example : the only acceptable piece would be an invoice of the rental agency (‘location de
véhicule’= car rental), stating the dates of the rental period and the rental rates per day

2" example : only an invoice of the caterer would be acceptable (‘restauration de 40

personnes’= catering for 40 people). A list of participants, stating their function has to be
joined.
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5. Declarations of expenses
Declarations by a person or institution to justify for an expenses are not accepted.



